		Payroll Status Change
Date of hire/Change			_______________________________
First day worked (new employees) 	_______________________________
Name		_________________________________________________
Title		_________________________________________________
____  Fulltime (Class 1-30 or more hours per week)   
____ Parttime (Class IV – 29 hours or less per week)              ____ Temporary


Change
					From				To
[bookmark: _GoBack]Department   _____________________ To _____________________
Pay Rate         _____________________ To _____________________
Note: Minimum wage is $11.00 per hour


Reason for Change

____ Bonus
____ Compensation adjustment vs. pay range
____ Cost of living adjustment
____ Demotion
____ Discharged
____ Eligible for rehire
____ Hired 

____ Laid Off
____Merit Increase
____ Not eligible for rehire
____ Promotion
____ Rehired
____ Resignation 


Comments_________________________________________________________________________________________________________________________________________________________________________________________________________
Authorized by _________________________________________________________________________________
Approved by __________________________________________________________________________________	

